MyHnumnansroe GrokeTHoe obieobpasosatenbHoe yupekaenue «Cpeasss
obmeobpasoBarenbHas wkona Ne 1 ¢. beaunmkn»
(MBOY « COII Ne | ¢. Benumxu»)

COIr'’JTACOBAHO

Y npassiouMM COBETOM P  Bestmkny»
MBOY « COLI Ne 1 ¢. Benmmxu»

(mpotokosn ot 04.02.2023 Ne 3)

1. O0mue nonoxenns

1.1. Hacrosuiee nonoskenue pernaMeHTHpyeT AesSTenbHOCTh Oubnuorexkn MBOY « COIII No
| ¢. benmmxu» (nanee — o6pasosarebHas OpraHM3aINs).

I.2. Hactosiee nonoxkenune pa3paboTaHo B COOTBETCTBHM ¢ De/lepasibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpa3sosanun B Poccuiickoit deaepanny, MPHKa30M
MunkyneTypsl Poccun ot 08.10.2012 Ne 1077 «O6 yreepxkaennn [Topsaka ydera
JIOKYMEHTOB, BXOSIIHMX B cOCTaB GubmnoTeunoro Gponaa» ¢ yueTom nucbma
MunoGpasosanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O TprmMepHOM NONOKEHHH O
6ubnmnoreke obueobpasosarensHOro yupekaenus», Metonuuecknx pekomenaauuii ®IBHY
« HIIb nm. K. I. Yumuckoro» ot 31.05.2017r.

1.3. bubnnoTeka ABIACTCA CTPYKTYPHBIM MOAPa3eIeHHEM 00pa3oBaTe/IbHOI OpraHM3aLiH,
CO3JIaHHBIM B LE/ISX 0DeCTieueHns npaBa yyacTHHKOB 00pa30BaTeIbHOIO MPOLecca Ha
OecniaTHoe nonb3oBaHKe GUEIHOTEUHO-HHPOPMALHOHHBIMI pecypcamu.

1.4. Tlopa0k N0N1B30BaHAS HCTOYHHKAMH HH(OPMALIHH, TIEPEYEHb OCHOBHBIX YCIIYT H
YCJIOBHA HX MPEAOCTABICHHS ONPEAEAAIOTCS HACTOALIHM TMOJIOKEHHEM 0 OHbMOTEKE H
NpaBHIAMH MOIB30BAHHA OHOIHOTEKOM, yTBEPKACHHBIMH PYKOBOAMTEIEM 06pa30BaTeIbHOM
OpraHH3aLHH. ‘

1.5. Oprasusauns o6cnykHBaHHs y4acTHHKOB 06pa3oBaTENbHOrO MpoLecca NPOU3BONTCS B
COOTBETCTBHH C NPABHIAMH TEXHHKH O€30MaCHOCTH H MPOTHBOMOKAPHBIMH, CAHMTAPHO-
THITHEHHYECKHMH TPeOOBaHHAMH.

2. llean, 3ana4n, pynkunn 6u6aH0TeKH

2.1. Lenn GubGamoTekH COOTBETCTBYIOT LIENSAM 06pa30BaTeNbHOIN OpPraHW3aluK W BKIHOYaI0T
B ce0s B TOM yncIie: popMHpoBaHHe OGIIEH KYIbTYPhl THYHOCTH 00YYAOMIHXCH HA OCHOBE
YCBOEHHSA 0053aTENIbHOr0O MHHHMYMa COZEpKaHus 061eo6pa3oBaTebHbIX MpOrpaMM, HX
ananTauMs K AKH3HH B 00LIECTBE, CO31aHHE OCHOBBI /ISl OCO3HAHHOTO BLIGOPA H
NOCIEAYIOLIEro OCBOCHHS MPOPECCHOHATBHBIX 00Pa30BaTEeIbHBIX MPOTPAMM, BOCITHTAHHE
rPakIaHCTBEHHOCTH, TPYAOIIO0US, yBaXKeHHUs K paBaM M cBOGOAM YeoBeka, T06BH K
OKpyskaiowmei npupoze, Poaune, cemse, popmupoBarie 310poBoro o6pasa KHu3HM.

2.2. 3apavamu 6uGmoTEKH 06pa30BATENBHON OPraHU3aLINH ABIAIOTCA:



* obecneueHue yHacTHHKOB 00Pa30BATENLHOIO MPOLIECCA TOCTYNIOM K HHDOPMALIHH,
3HAHUAM, HACAM, KYJIbTYPHBIM LICHHOCTAM MOCPEACTBOM HCMOIb30BAHMS
OubamoTe HO-HHYOPMALIMOHHBIX PeCYpcoB 06pa3oBaTeILHON OPraHH3aLHH;

* MpHBIeYEHHE OOYYAIOMIMXCA K CHCTEMaTHYECKOMY YTEHHIO YueOHOI,
XYA0KECTBEHHOMH, HayIHO-TIONY/IAPHOM JIHTEPATYpHI;

* COAEHCTBHE Pa3BHTHIO NMO3HABATEILHBIX HHTEPECOB H CIOCOOHOCTEIH
obyuaromuxcs;

* 00yuenue ocHoBam GubIHOTEYHO-OHOIHOrpadHIECKOl IPAMOTHOCTH;

* COJEHCTBHE MeAArornyeckuM paboTHHKaM B MoaGOpe HayYHO-METOIHYECKOH
JIMTEPATyPhl, HHPOPMHPOBAHHE O HOBBIX NOCTYILICHHSX B GHOIHOTEUHbIH HOH;

* COBEPLICHCTBOBAHHE NMPENOCTAB/IAEMBIX GHOIHOTEKOI YCIayT HA OCHOBE BHEIPEHHS
HOBBIX HH()OPMALMOHHBIX TEXHOIOTHI W KOMNBIOTEpH3aMK OGubaHoTeuHO-
WH(OPMALMOHHBIX NPoIIeccoB, hopmupoBanue KoMPOPTHOIH GHEIHOTEUHOI
Cpebl.

2.3. bubnnoTeka BIMOTHSAET CAeAyIOmHe (YHKIHH:

2.3.1. @opmupyet donn GubmHOTEUHO-HHPOPMALHOHHBIX PecypcoB 06pa3oBaTe bHOI
OpraHM3aLHy:

* KOMIUIEKTYeT OCHOBHOH (OHA y4eOHBIMH, Xy10/KECTBEHHBIMH, HAYYHbIMH,
CIPaBOYHBIMH, MEATOrHYECKHMH H HAYYHO-MOMYJIAPHBIMH JIOKYMEHTaMH;

® YYacTBYET B KOMIUIEKTOBAHWH CMIELMATM3HPOBAHHOIO QoHAA yueGHHKAMH W3 uHCIa
BXOJALIMX B (heepanbHbiii nepedeHb y4eOHUKOB, JOMYILEHHBIX K HCTIONb30BAHHIO
TIPH pea3alni HMEIOLIMX rOCyAapCTBEHHYIO aKKPeANTaUMI0 00pa3oBaTeIbHbIX
MpOrpamMm Ha4aabHOro obero, OCHOBHOTO 0bero, cpeanero obmwero
obpasosanus, u yueGHBIMH MOCOGUAMH, IOTYIIEHHBIMH K HCIIOIB30BAHHIO npu
peanu3alMi yKa3aHHbIX 00pa3oBaTEIbHBIX MPOrPaMM;

* AKKyMyTHpyeT (OHI JI0KYMEHTOB, CO3/IaBaeMbiX B 00pa30BaTeqbHOI OpraHH3aLnu
(myGamkaumii w paGot nesaroros oGpa3oBaTeNbHON OPraHM3aLMH, JyIIHX
Hay4HbIX pabot u pedepaToB yyammxcs u ap.);

* OCYWECTB/ACT Pa3MELICHHE, OPraHH3aIMIO H COXPAHHOCTH JOKYMEHTOB;

* OpraHM3yeT W BelleT cnpaBo4HO-Oubanorpaduueckuit annapar: karasorn
(angaBHTHBIA, CHCTEMATHYECKHIT), KAPTOTEKH (CHCTEMATHYECKYIO KAPTOTEKY
CTaTei, TeMATHYECKHE KAPTOTEKH), HIEKTPOHHbIH KaTanor, 6a3bl ZAHHBIX 110
npoduio obpa3oBarenbHO# OpraHM3alHy.

2.3.2. Ocywectsnsier mddepeHunposannoe GubrHoTeuHo-HHPOPMALHOHHOE
obcmyxuBaHHe 00Y4aIOMIMXCA:

* TPENOCTaBIACT HHPOPMALHOHHBIE PECYPChI HA PA3THYHBIX HOCHTE/IAX

* opraHu3yer 00y4eHHe HaBbIKaM HE3aBHCHMOro GHGIHOTEYHOTO MOMB30BaTENS U
notpebuTens undopmaumu, coneiicTayer HHTETPALMH KOMIUJICKCA 3HAHHH, YMEHH#H
M HaBBIKOB paboThl ¢ KHUTO# 1 HHpOPMALIHEii;

* OKa3bIBaeT HH(OPMALMOHHYIO MONEPKKY B PEIICHHH 32184, BOSHUKAIONIHX B
npouecce y4ebHoH, camoobpazoBaTebHON H 10CYTOBOH AeSTENbHOCTH
obyvarommxcs;

* OpraHm3yeT MacCOBBIC MEPOIIPHATHS, OPHEHTHPOBAHHBIEC HA pa3BUTHE OOIIEH 1
YHTATENBCKOH KYJIBTYpPbI IHYHOCTH;



* COACHCTBYET neaarornyeckuM pabOTHHKAM B OpraHu3auny o6pa3oBaTeIbHOro
npoiecca 1 gocyra o0 y4yarmnxcs.

2.3.3. Ocymectsnser nudpdeperunposantoe GubimoTeuHo-HHGOPMALTHOHHOE
obcmyKHBaHHE NMEJArOrHYECKHX PabOTHHKOB:

* BbIAB/ISET HHPOPMALIMOHHBIE MOTPEGHOCTH M YAOBIETBOPAET 3aNPOCH], CBA3aHHBIE
¢ o0y4dennem, BOCMHTaAHHEM 00 y4aroumMxcs;

* COAEHCTBYET MPOPECCHOHATHHON KOMITETEHLIMH ME1aroroB, MOBbILIECHHIO
KBATN(HKALMH, TPOBEAECHHIO ATTECTALIMH,

* OCyLIECTBIsAET TeKylee HHpopmMupoBanue (1HH HHYOpMaLMK, 0630pbl HOBBIX
NOCTYNICHHH W nyOauKanmii);

* CMOCOOCTBYET MPOBEAEHHIO 3aHATHIA 110 POPMHPOBAHHIO HHYOPMALMORHO#
KynbTypbl 00yuarommxcs, asiaserca 6a30i s NPoBeIEHUA NPAKTHYECKHUX 3aHATHIA
1o pabote ¢ HHPOPMALHOHHBIMH PECYPCAMH.

2.3.4. Ocywectsaser ampdeperunpoparHoe GubrnoTeyHo-HHPOPMALIHOHHOE
obcnyxuBanue poanTesie (3aKOHHBIX NpeacTaBuTeNeit) 00yuammxcs:

* YAOBIETBOPSAET 3aMpOCHI M0/1b30BaTe/eH H HHPOPMHPYET O HOBBIX MOCTYTIEHHSAX B
6ubmmorexy;

* KOHCYJIBTHPYET [0 BONPOCAM OPraHH3aLHH CEMEHHOTO YTEHHS, 3HAKOMHT C
MH(popmaLmeii 10 BOCTIHTaHMIO AETei;

* KOHCYIbTHPYET N0 BONpocaMm y4eOHbIX H3JaHui is 06ydarommxcs.

3. Opranmsauus aesTeabHOCTH OnGIHOTEKH

3.1. Obmee pykoBOACTBO A€ATENLHOCTHIO GHOIMOTEKH OCYIECTRISET PYKOBOIHTEND
00pa3oBaTenbHONH OpraHU3any.

3.2. HenocpencTseHHOE PyKOBOACTBO GHOIHOTEKO# OCYIIECTBISET 3aBeAYIOLIHIL
OubIMOTEKOH, KOTOPBII HA3HAYAETCA PYKOBOAMTENEM 00Pa30BaTEIBHOIN OpraHM3aluy.

3.3. 3asenyrommit GHOIHOTEKOM HECET OTBETCTBEHHOCTb B MPE/IEaX CBOEH KOMIETEHIIHH 3a
OPraHM3aLMIO W PE3YNbTaThl AEATEIBHOCTH OMOGIHOTEKH.

3.4. 3aBenyrommit 6HGIHOTEKOI pa3pabaTLIBAET M NPEACTABIAET PYKOBOAMTEIIO
oGpa3oBarenbHO# OpraHH3aLMK HA YTBEPKIACHHE CIEAYIOMME JOKYMEHTbI:

* Toji0keHne o0 GubaHoTeKke, Mpasuia noib3oBaHus OGHGIHOTEKOM:
* MOJIOXKEHHE O MIATHBIX yciryrax 6ubanorexn;
* [UIAHOBO-OTYETHYIO IOKYMEHTALIHIO.

3.5. B coctaB OuOMOTEKH BXOIMT

o aboHemeHT;

e YHTAIBHBINA 34T,

e 0TAen yueOHHKOB;

* oraen uHpopmManHOHHO-OnbIHOrpaduueckoii paGoTsr;



e (GoHI KM CneuHaNTN3HPOBAHHBIH 321 pabOTHI ¢ MYILTHMEIMIHHBIMH M CETEBBIMH
NOKYMEHTaMH;
e MeJHMaTeKa.

3.6. bubnnoreuno-nHPOPMALMOHHOE OGCTYKMBAHHE OCYIIECTBIAETCH B COOTBETCTBHH C
niaHaMu paboTel GuGIHOTEKH 1 pekMMOM paGoThl 00pa3oBaTeNbHOM OpraHU3alHy.

3.7. bubnuoteka Bnpase MPeAOCTABIATE IIATHBIE GHOIHOTEYHO-HH(OPMALIMOHHBIE YCITYTH,
nepeyeHb KOTOPBIX ONMPEAeNAeTCA YCTaBOM 00pa30BaTeIbHOM OPraHM3aliuH.

3.8. Pexxnm paboTer GnOHOTEKH OnpeenseTcs 3aBeayommuM 6ubHoTeKo# ¢ yueTom
pexnma pabotsl 06paszoBatenbHoi opranusaiii. OHH pa3 B MECAL MPEAYCMATPHBAETCS
CAHWTapHbIH IeHb, B KOTOPBIA 00CTY)KHBAHHE NO/IB30BATENEH HE MPOH3BOAMTCS.

4. Y4er nocTynjienus H BHIOLITHS JOKYMeHTOB Gnbanoreunoro ponaa
4.1. Tlpuem noxymeHTOB B HOHI GHONHOTEKH BKIIOYAET ClIEAYIONIHE OTIEPALHH:

* CBEpKa MOCTYIUICHHH C MEPBUYHBIM YYETHBIM JOKYMEHTOM (HAKJIA/HAA, aKT),
BKJTFOYAKOLIUM CITHCOK MOCTYMUBLIMX JOKYMEHTOB;

* COCTaBJICHHE NEPBHYHOIO Y4ETHOrO JOKYMEHTA /UIA MOCTYIIeHHIH Ge3
CONPOBOIHTEILHON JOKYMEHTALIMH,

* PErHCTpalys MOCTYNHBIIMX JOKYMEHTOB B PETHCTPAX CYMMAapPHOT0, IPYNNOBOrO H
uHanBuayansHoro yuera (IOCT 7.0.93-2015 «bubnuoreunsiit poua. Texnonorus
(hopMupOBaHHA»).

4.2. [lpu nononHeHHH OCHOBHOTO GubMoTeuHoro ouna Heobxoaumo cobmonaTs
TpeboBanns DenepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O npotusozneiicTBHK
IKCTPEMHCTCKOH ACATEbHOCTHY. JIOKYMEHTBI, BKJIIOYEHHBIE B NEPEYEHb IKCTPEMHCTCKHX
MaTepHasoB, MPHOOPETATh 3aNPELIEHO, PH BBIABICHHH HX B (JOHE — H3BIMATH M3 JOCTYIIA.

4.3. YVuer u obpabotka noxymenTos 6ubnmoreuroro douna.

4.3.1. Yuer u 06paboTka 10KyMEHTOB OCHOBHOIO (pOHAA OCYIECTBIAETCS HHIMBHIYATbHBIM
criocobom. CBesieHns O MOCTYMMBIIMX NEYATHBIX AOKYMEHTaxX BHOCATCSA B «KHHTy
CYMMAapHOro y4era J0KYMEHTOB OCHOBHOTO (hOHIa».

[locTynuBLIMM TOKyMEHTaM MPHCBAHBAKOT HHAWBHAYATbHBIN PErHCTPALHOHHBIH HOMEp
(MHBEHTapHBIH HOMEP WITH HHOM 3HAK, IPHHATHIH B KAYECTBE PErMCTPALIMOHHOTO HOMEpa,
CHCTEMHBIH HOMEP /IS 3IEKTPOHHBIX IOKYMEHTOB) M IH(P XpPaHEHHS.

PerncTpaunonnbie HoMepa 1 IHQPbI OTMEYAIOT B PErHCTPaX MHAMBHAYATLHOTO yueTa
JOKYMEHTOB — HHBEHTapHO# KHHIe, KAPTOTEKE PEruCTPAaLMH Ia3eT, JKYPHAJIOB, y4eTHOI Oaze
JIAHHBIX.

Bee sKk3eMmispsl NpHHATHIX M3AaHui wTemnemooTes. llITemnens ¢ HAMMEHOBAHHEM
oOpasoBarenbHOM OpraHU3aLMH J0KeH ObITh MPAMOYTOMBHOM HOPMBI, Pa3MEPOM He
Oonbire yem 1,54 cm.



[TIremMnens craButcs Ha 06OPOTE THTYIBHOIO JIHCTA (IIPH OTCYTCTBHH THTY/IBHOTO JIHCTA —
Ha NEePBOA CTPaHMIIE TEKCTA MO/ 3arjaBueM), Ha 17-i CTpaHMIIE MO TEKCTOM B JIEBOM
HW)KHEM YTy ¥ Ha 060poTe kaxkaoro npuioxkenns. Ha Gpounopax u xKypHanax mreMmens
CTaBHTCs TOJILKO Ha 00/10KKE HIJIH Ha NEPBOit CTPAHMILIE TEKCTA.

Cocras ocHOBHOrO oA PUKCHpPYETCS B KAPTOYHOM aaaBHTHOM KaTanore, B
3J1EKTPOHHO#H Ga3e naHHBIX GHOIHOTEKH.

4.3.2. Yuer n o6pabotka cnenmanmsnpoarHoro Gponaa. CnenmannsnpoBansbiii GoHz
YYHTBIBAETCHA W XPAHUTCSH OTACNIBHO OT OCHOBHOTO OubnHoTeuHoro doxna.

YHeT 10KyMEHTOB CIeLHATH3HPOBAHHOTO (POH/IA, KAK MHOTOIK3EMILISAPHO# JTHTEPaTYpHI,
OCYIIECTB/IAETCA IPYINOBBIM CIOCO6OM H oTpaxkaercs B «KHure cymmapHoro yuera
y4eOHOro poHaa» U B KAPTOTEKE PErHCTPALMOHHBIX KAPTOYEK.

Ha kax10e HaMMeHOBaHHE 1IOKYMEHTOB CIELHATH3HPOBAHHOTO (DOHIA 3aBOAMTCSH OTAE/bHAS
yueTHas kaprouka. Kaprouku ¢ Gubamorpapuuecknm onucanuem usnanuii yueGuukon
PacCTaB/IAKOTCA B YIETHYIO KAPTOTEKY MO KJIaccam, a BHYTPH KJIaCCOB — M0 angasuTy
(hamrnuii aBTOPOB MM 3arnaBuit. [l KOHTPOJIS 32 COXPAHHOCTBIO YHETHBIX KapTO4€K OHH
perucTpupyiotcs B «KypHaie perucTpaumy YYeTHbIX KaPTOYeK yueGHHKOBY.

Texumnyeckas 06paboTka 10KyMEHTOB NPelyCMATPHBAET ClIEYIOLIHE OTepaLMy:

* MPOCTaBIEHHE HA KAXKAOM JOKYMEHTE LuTeMnens OuOIHOTEKH B COOTBETCTBHH C
MyHKTOM 4.3.]1 HaCTOALUETO MOJIOKEHHA;

¢ YCTAHOBJIEHHE CPE/CTB 3ALIMTHI OT YTPaThl (MArHUTHBIN QATUHK, PAAHO-YHII, HHOH
BHJI MADKHPOBKH);

* H3rOTOBJICHHE M NMPHKPEIUICHHE K JOKYMEHTY nacnopra yueGunka. [Tacnopr
y4eOHHKa NMPHKJIECHBAETCA HA MOCTEAHEH cTpaHuIe yaeGHHKa. 3anoaHseTCs npu
BbLIAY€ YHTATEIIIO.

YueT CneuHaIH3upoBaHHOro Gok1a mpeyCMaTPHBAET OTPAKEHHE Er0 COCTABA B CIIPABOYHO-
Oubimorpaduyeckom annapate GHOGTHOTEKH, B TOM YHCIIE B HTEKTPOHHOMN 6ase IaHHBIX.

4.4. BuibbiTHE 10KYyMEHTOB GHbaHOTEUHOTO hoHIA.

4.4.1. TpunHbl, N0 KOTOPBIM JOKYMEHT MOKET OBITh BBIBEICH M3 COCTABA GHOIMOTEUHOTO
(homna, BRIIOYAIOT B TOM YHCIE BETXOCTH, AeEKTHOCTD, YCTAPETOCTH MO CONEPIKAHHIO,
yrpaty. Hckimouenne 1okymeHTa u3 GubiHoTedHoro oHaa NPOBOAMTCS HA OCHOBAHMH
aHa/M3a coctaBa OubMOTEYHOrO POHAA M PE3yABTATOB €0 NPOBEPKH.

4.4.2. Tloa BETXOCTBIO IOKYMEHTA [IOHAMAKOT PE3Y/TTAT ECTECTBEHHOIO CTApEHHA WIH
(bH3HYEeCKOro H3HOCA IOKYMEHTA.

4.4.3. Ilon 1ed)eKTHOCTBIO IOKYMEHTA NOHHUMAKOT YACTHYHYIO MJTH TOJTHYIO yTpary
IKCIUTYyaTallHOHHBIX KAYECTB IOKYMEHTA B PE3y/IbTATe BHEIIHErO BO3AEHCTBHS.

4.4.4. Tloa ycTapenocTbIO MO COACPKAHHMIO MOHMMAKOT TOTEPIO AKTYATBHOCTH TEMATHKH,
MOATBEPKAAEMYIO OTCYTCTBHEM CNPOCA YHTATENEH, HEBOCTPEOOBAHHOCTHIO B
MepepacnpeneIeHHH H Pean3aiinu.



4.4.5. Ilon ytpatoii JOKyMEHTa MOHUMAIOT €r0 OTCYTCTBHE B hoHAe OGubnHoTeKH 10
NPHYHHAM TIOTEPH, XUIIEHUA, OEACTBUI CTHXHITHOTO, TEXHOr€HHOTO (B TOM 4YHCIIe
XaKepCKO#H aTaku M HEBOCCTAHOBHMOTO COOS 37IeKTPOHHOTO 060PYI0BAHNS ) HITH
COLMAIBHOrO XapaKTepa, N0 HEYCTAHOBICHHOMN MPHYHHE.

4.4.6. [Ipouecc HCKIIOYEHHS JOKYMEHTOB H3 (oHIa OHOIHOTEKH OCYIIECTBIAECTCA B
coorBeTcTBHH ¢ [lopsakom yueTa 10KyMEHTOB, BXOAALWNMX B cocTas Gubanoreunoro douna,
YTBEPKACHHBIM NMPHKa30M MuukynsTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BoibbiTie noKymeHTOB G1G/HOTEYHOTO (JOHAA TPOM3BOANTCA B PE3Y/IBTATE HX
CIHCAHHA KOMHCCHEH, CO3aHHOH PyKOBOIMTENEM 00pa30BaTeIbHON OPraHU3alHH.

4.4.8. YTuiu3aums CIMCaHHBIX JOKyMEHTOB OHGHOTEYHOro JOHAa MPOM3BOIHUTCS B
COOTBETCTBHH € 3aKOHOAaTENLCTBOM Poccuiickoit @eaeparmm.

S. lIposepka 1okymenToB GubamoTeunoro ponaa

5.1. IlnanoBas npoBepka 10KyMeHTOB GHOIMOTEYHOrO (JOHIA TIPOBOAMTCS C
NEPHOIHYHOCTBIO OJIMH Pa3 B MATH JIET HA OCHOBAHHH rpaduKa IPOBEPKH, YTBEPKIACHHOTO
3aBeayromnm OubIHoTEKOi.

5.2. BHeniaHoBas nposepka J0KyMeHTOB G1G1noTeYHOro (hoHAa NPOM3BOINTCS B
o6s3aTeNbHOM TIOPAJIKE:

* MPH BBIABICHHH PAKTOB XHMILEHHA, 3T0YNIOTPEGICHHS WK TIOPYH JOKYMEHTOB,

* B CIyYae CTHXHHHOTO OeacTBus, noXkapa MK APYTHX Ype3BbMaiHBIX CHTYALHil,
BbI3BAHHBIX 3KCTPEMAJIbHBIMH YCIIOBHAMH;

* TpH PEOPraHM3aLMK HITH JIMKBHAaLUMH 00pa3oBaTeIbHOM OpraHu3ainHy.

5.3. Tlo uToram mpoBepKH 3aBeayIonMi GUGIHOTEKON COCTABNAET AKT, MOANHCHIBAET H
XpaHuT ero B OnGIHOTEKe B TEYEHHE CPOKA, YCTAHOBIEHHOTO HOMEHKIaTypoi aen. Eciun
KaKHe-TO JOKYMEHTbI OTCYTCTBYIOT 110 HEYCTAHOBJIEHHOH MPHYHHE, TO K aKTY
NPHUKJIAABIBACTCA HX CITHCOK, B KOTOPOM (DHKCHPYIOTCS CBEICHHS O KOJIHYECTBE 0KYMEHTOB
OubanoTeyHOro GYonaa B HAIMYHH M KOJMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCIIE
10 HEYCTAHOB/ICHHO# MPUYHHE. B aKTe Takke yKa3blBaeTCS HOMEP H JaTa aKTa Npeabiaymeit
NPOBEPKH.

5.4. Bo Bpems npoBepkH 10KyMeHTOB GuG/1HOTEYHOrO (hoHIa pabOTHHKH OTC/IEKHBAIOT
HAJTH4YHE IKCTPEMHCTCKHX MAaTEPHAIIOB, KOTOPbIE BXOJAT B (pe1epanbHbIil CIIHCOK,
onybimkoBaHHbIH Munioctom Poccun Ha cBoewm caiite.

Ecnn 3aBenyrowmii Gubanorexoii HaiieT SKCTPEMHCTCKHI MaTepHal, TO IOKEH
OrpaHHYHTh K HEMY JOCTYN CO CTOPOHBI MOJb30BaTENEH.

5.5. Ilpn BBIABNEHHH B NPOLIECCE NPOBEPKH (POHIA OTCYTCTBYIOUIMX AOKYMEHTOB H
HEBO3MOJKHOCTH YCTAHOBJIEHHA BHHOBHBIX JTHL YOBITKH 1O HEIOCTA4YaM CIIMCHIBAIOTCS B
COOTBETCTBHH C ACHCTBYIOIIHM 3aKOHOATEILCTBOM.



